Sample Letter of Invitation 

Download and open a Word version of this letter so you can easily make your changes! http://www.ececonsortium.org/site_visit_campaign.php
(Print this letter on your program’s letterhead if possible.)
(Date)
The Honorable (First and Last Name of Representative or Senator)
Name of Legislative Body: (United States House of Representatives; United States Senate; state legislature as appropriate) 
Address 
Dear Senator or Representative (Last Name of Legislator):
(Insert name of child care program), located in (insert name of town, name of state), serves (insert number of children) each week with high-quality early care and learning opportunities while parents are at work. We have been serving families in this community for (insert number of years the program has been there) years.
We hope that you will visit our program during your upcoming visit to our area (insert specific date range). We are working with the Early Care and Education Consortium, a national alliance of providers of high-quality child care programs, to help state and federal legislators get to know child care providers back home.  We can be flexible about the date and would be happy to work with your scheduler to determine the best time for such a visit. At our program, you will see what high-quality child care really looks like, and what it takes to serve children and families. 

Child care helps children, families and communities prosper. Children in child care learn and develop skills they need to succeed in school and in life. Child care helps families get ahead by giving parents the support and peace of mind they need to be productive at work.  And child care helps our nation stay competitive, with a stronger workforce now and in the future.  
We look forward to the opportunity of hosting you at our program. Please contact me at (insert phone number of appropriate organization staff) to schedule this visit. 

Sincerely, 

(Insert name of appropriate organization staff) 

